For Self-Employed and Contract Workers
Step-by-step guide to completing the Ul Application during COVID-19

We are currently processing more applications for unemployment benefits than we have ever received before. To ensure our online
system can handle the increased activity, we are asking new applicants to apply on an assigned day. The day you file for benefits will not

affect the amount of benefits you receive.

“If the last digit of your Apply online 6 A.M. to 8 P.M.
Social Security number is: on this day of the week:
0,1or2 Monday
3,40r5 Tuesday
6,7,8,0r9 Wednesday
Any Thursday
Any Friday

STEP 1. Go to www.uimn.org and select Applicants.

Y% MinnesoTA

UHEMRLOYMENT INSURANCE

Taisis the 72 of the Miniesat:

Welcome to the Minnesota Unemployment Insurance (Ul) Program

/Select who you are:

(OELD),
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STEP 3. Start your application.

If you have never applied for Minnesota unemployment benefits, on your scheduled day, enter your Social Security number and then
select Start.

LitE MINNESOTA

HPLOYMERT INSUR

The system is available 8unday through Friday from 6:00 A.M. {o 8:00 P.M. Central Tima.

New Appitcants Exlsung Applicants

Videa Library

{
]

ot “What day can | aggly; for. benef ts7’ e hat day c n I teguest bener 57
: - Last digit of your 85N T Duy ut' week >, Last dlg!( of your SSN Day of wegk - -
0 1erd + . Monday' ior2.r Monday. .
“340r6 Tussday R 3 dorb: Fuesday | ':f =
87,8018 i Wednssday 0} 67,8078, Wednssday i
LAny” B Thursday. . .. Thuraday - 3
Any (¢ 3 4o Fﬂday St Any F B Fridey

Apply for unamployment I:enems
;" and ereate an account
*Social Secusity Number

R

numenﬂca(ed, and beuams wili be denfed ln

]j you énter your 8oclaf Securlty Number Im:oneclly ymlr !dentl(y cnmml be

B 2. Sclect Start

Log m to your account
SOcuﬂ Secunly Nimber

1 Enter your Social Security number.

If you have previously had a Minnesota

page to reset your password.

unemployment benefit account, enter your Social Security number, password and then select
Login. If you do not remember your password, select the checkbox for Forgot your password and then Login. Follow the steps on the

Apply for unemployment benems
< and create ah account 5

3 2.Enter your Password.

New Appiicants Existing Applicants
What day can | apply for benefifs? - “What day’ can | reguest beneﬂts" '
Last «ildlt of your 88N - Ray 6\‘ wéek Lnst dtglt of your SSN i Day nf week
O0.70r2 Monday’ 20, 1er2” -Monday
>3, 40r5 Juesday 7 s34 0r5 4 Tuesday,":‘
6,7,80r8 'Wednesda\[ L 8.7,80r9 Jo y
Any. - : *: Thuraday. SLARY T e ‘ Thuraday
Any. - Fnday - 5 .{\ny S 7 Friday -

1. Enter your Social Security number i: "

0 dashes)

*Social Security Numbsr|_

1 you enter your Soclal Security Nimber |
authenklcated aid benefits will be.denled !nder nitely

your !denti(y canno( be

1 you forgot your password, select the checkbox
Forgot your password, and then Login.

W%;f
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STEP 5. Read the Data Privacy Authorization.

Select Yes, and then Next to move to the next page.

Data Privacy Authorization

The Informatlon you provide vill be used by the Dap of ¥ and E i D : 3 your eligibllity for unemployment insurance benefils and

halp you ook for work.

United States Code Tile 42 section 1320b 7 requires that app!mants provide their soclal security nurmber to be efigible far ploy benefils, M Statute 268.07
must ba ployed at the fime the appfication is filed and that they must provide alf of the § asled pplications cannot be

processed‘ .

Erployers are authorized by lew to provide Information on your dates of smploymient, wages pald, and why you laft smployment. Information you provide about why you Jaft
specific employment reay be disclosed to that employer, 9o your efigibility for benefils and the effect on the employer can ba determined,

et i

ou or your sraployer provide to the Unemplayment Inswrance Program ia classified as private under Minnesota law, it cannot be disclosed without your varitten
permisaion except as spectﬁed in state or federal law. Below is a partal fist of agencies that may obtain information you provide the Unemployment insurance Program.

» Child Buppoit Enkvcamant Agentles * Gorizl Seaunily Adminksication
« Fadersl ond State Law Erdorcsrment * a&a!e and Local Publis Asslstanes Agersias
» Internal Revanus Service . in othar States
* & Dep of » U.‘;‘ yration snd Custones
Minnesota Stafute 268,16 has the cm\plete list of sgencies thal may obisin your i jors from the Unempl i Program. h jon you provided may be
verifiod with these ias through ol
*1havé read and underswld thl; shove,
2 Yes < No - ;

Te navigate in the registration process use the % or bultons af the boltom of the page. Bo not use the "Back" or arrow buttons on youe browssr,

vy Vst
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STEP 7. Applicant Authentication.

Enter your Social Security number (no dashes). Answer the other questions and then select Next.

Complete the questions befow to bagin the authentication procass;

STEP 8. Applicant Authentication — continued.

If you selected ‘Yes’ to the question “Do you have a Driver’s License or State ID?” you will need to provide your Driver’s License
# or State ID # (no dashes). Select Next.

Anglicait Authantieation .
Complats the questions below o begin the authentication process: B

TPreary
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STEP 10. Your contact information.

Enter your address, telephone number, and email address (if you have one). Select Next.

During COVID-19, we may use your email address to send you periodic messages about your account.

We are not currently able to answer questions about accounts via email.

Frst Nam:
Middte Initial:
Last Name:

ST

L1
2.* Slrast Address or PO Box

1 (inelude apartment or unit ““mbe:)

and Canadianonly)

vesola Residentsonly)
8.* Telephone Nutrbers - U.S. or Canads oty ’ : )

Harme:
Cell

0. When possible, wi
of by LL&, Mall? ’

1f Yas, enter Bmall Address: | 1

Gonfirta Enalt Address: |

Keeps the address on your account up-to-date for at least four years after your last request for benefit payment. Bvan after you stop requesting benefits, your aceount may be

audited or we may need to contact you for ofhier reasons, 1Fwe cant reach you, audit findings will ba rmade without your input, and you will be responsibls for any overpaymaents
that right resull,

Beeanhyley | Privany vk sonty § Tyt susslennig
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STEP 13, Work information.
Answer each question as it applies to you.
Note: Most unions in Minnesota are not hiring hall unions,

If you know when you will go back to work, answer ‘Yes’ to the question “Do you have a definite recall date?” Enter that date.
Keep that date handy for additional questions later in the application process.

If you do not expect to go back to work or are not sure when you will go back to work, answer ‘No’ to the question about your
recall date.

General Information ~Work Infornmation
Ave you & current member in good standing of  ur

requires you to seek wc:k thréugﬁziha{ rinfor’s xriﬁg’hau;: oF
« aesists you fn finding work? - SR e

if "You", what Is your recall date?

Accasshity P ey ol sonvidy § Sydlom toptionasds

Published March 30, 2020



STEP 15. Describe your work — continued.

Select your trade or occupation and then select Next.

For this example, the category that best describes the person’s trade or occupation is Hosts and Hostesses, Restaurant, Lounge, and

Coffee Shop.

You selected Food preparation and services as your type of work.

* Galect your irade or occupation:

H 2 astadran offes |
Miscellanecus Food Preparation and Serving Related Workers
" ;

Has ity { Pivenay wd sy | R veipsurants

Published March 30, 2020
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STEP 18. Payment method.

Select how you would like to receive your benefit payments.

There are two choices: debit card or direct deposit. If you have a bank account, direct deposit is the most convenient way to ensure faster

payments. Select the method you would like and then select Next.

« Bedact your pavment method;

< Direct depositto a personal bank acccéni inthe U5

Note: You can change your paymeant option of direct deposit information at any time.
Vi syglam secudly information

PerenaliBy | Pavary v wmnty | Sevies remmomards
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STEP 18b. Payment method — Unemployment debit card.
if you chose debit card instead, review the important information about unemployment debit card fees, select Yes, and then

select Next.

Unemploynient debit carg
Belect the link below fo view important information required by law;

X%g@w@aw;mm@mmmmgmwmwﬁmmmm

* | have read the information about unemployment debit card fess,
# Yes O No :

,

Broanshiy | Piviny el minasidy | Beken vetpiainerds
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STEP 20. Employment Information.
Review the list of your known employers.
If you worked as an employee, you may see an employer listed. You will have to add your self-employment later. Go to step 21.

If your only employment was self-employment, you will not see an employer listed. Go to step 23.

Example if you had another employer besides self-employment (go to STEP 21):

Employment Information

A complete fist of employment from 10/01/2018 to 0312672020 is needed to detarming your eligibility ard Weekly and Maximum banefit amounts,
The following is a list of your known employers. Sslact “Next” to begin entering the neaded information about them. (Whers did this list come from?)
You will have the opporunity to atdd more employers after you havs entered information about these,

Barpriisig | Prvery wel wematy et nugmnts

Example if you had only self-employment (click next and go to STEP 22):

Published March 30, 2020
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STEP 21. Detailed employment information — continued.

Complete the questions on this page.

Setect COVID-19 as your reason for separation from your employer. Select COVID-19 even if you are still working and your hours

have been reduced.

Select Next.

First day worked: - '
THT (mmlddlyyyy)

* Las?gay worked
0 Hmdadiyyyy)
(if you are still wodang, enter your most recent date worked )

% this business owned or partially owned by you, your spouse, your parent, or your child?
O Yes O No

the employer a zwmﬂm 2

OYes G No -

Reason for separation Erem thls emp!eyer' B I S o a : ; : ;

Layoff; Some examples afe: lack of work, temporary !ayoff saasona! !ayaff raductxon in fc;rca (RIF), yaur pc;sitfm was elimlnaied yt)ﬁr ampiéysr’s businass
closad/plant shutdown (!amporanly of permanently). . :
Quit: You decided to leave your employment. This includss work«related persona[ or maaedcca[ (&aaons, ;hange in sesnfence fcund other jab sic.
DischargediDismissed/Terminated: Your smployer decided to end your employment for réasons other than Tayofi.

s‘glspension, Your emplcyer wifl tampcranly not allew you to work For axéampls: ?efndmg an mvesﬁgatnm of i sc:pﬁnaw aalion, { if fef madical reasons, ga o 39&\13 of -
absence), :

Leave of Absence:
futy

You and your emptoyer have an agreemenf that: you wnlf take sommie time aﬁ w»:xk and yau ant;cipate that yau will ralﬁm iu vmrk wﬂh ihis employer in

Published March 30, 2020
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STEP 23. Employment Information - Employer Search.
Answer ‘Yes’ to “Did you work for an employer in Minnesota?”.

Enter Self-employment for the Employer Name and then select Search. Be sure to include the hyphen.

Jf No", select the next bufton. This will remove this Minnesota employment from yoor employmenit fist -

You indicated you have worked since 10/01/2018 . To search for your employer, enter at least the first 2 characters of the name of your employer
If you wotked for & temporary agency, enter the name of the agency, not the name of the business where you were assigned to work.
View Search Tips

Select the Search button to begin your employer search.

Be sure to enter
Self-employment
exaclly as shown

Published March 30, 2020
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STEP 25. “Minnesota Detail Employment Information”,

On this screen, enter your business address as the most recent work address. Enter your own phone number. Enter the
approximate date you started your business as the “first day worked”. Enter the last day you worked. Estimate your pay rate as
best you can, as well as your average number of hours worked. Enter your job title. Select ‘No’ to “Is your business owned or
partially owned by you, your spouse, your parent, or your child?”, even if you were a legal owner of the business. Select
COVID-19 for the reason for separation from this employer. Select Next.

Enter the
approximate date
you started your
business.

Enter the last day
vau wotked.

fomicdiyeyyy

& parwedk
2 permanty
i & paryass

| whugsage

Answer "No'

Reassen forzeparation fom thiz emplayar

& Layolf; Seme examplay are; 1ok of work, 1yl §lsyof, it forez (BRI}, yout peaition was ol g, your

23 Tt You decided fo leave your arployment. This nehudes work-ralsted, parsonal, H5nga i i ? job, ale.

4 it i) desiied loend your forrensons oiher then layaf,

& Your. not allav you to work, For axample: Panding getion ot metier {i Geal reasons, 3 lo it sbsenen).

you v £3 hiz. g Ritore.

el
Busfnass Sold.or Lles
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STEP 28. Separation questions due to COVID-19.

You will have to answer additional questions about how your job was affected by COVID19. Complete all questions the best you can.
Answer Yes to the question “Are you unemployed or working fewer hours due to COVID-19/coronavirus or related concerns?”
Respond to the following questions the best you can:

e Do you have a medical condition or medical reason you are not able to work due to COVID-19?

® Do you have a childcare, transportation, or other reason why you are not able to work due to COVID-19?
e Areyou being paid?

Some questions are a little repetitive due to system functionality issues. We apologize for that. Please provide details in at least
one response box, then enter “COVID-19” to any repeated questions.

Enter your own phone number when you are asked for the “Telephone number of the person who decided you would no longer be
working.”

’ Dcﬁng busmsss as: ABC Trie.
= Employment start dale: i ]
. - Employment end date;
Average numbar of huur& worked pat week:

’i’ha fo!lowmg mformauan is naadec! to detarmme your ekglbnhty for unemployment banefits, Raspond by ihe due date. If you do fiot respond a datenmnatlon wﬂt ba issuad
from avallable information,

*Are you unemployed or working fewar hours dua to COVID-
19fcoronavirus or related concerns?
fyes:

D you have a medical condition or medical reason you are not able 1o work due to COVID-19/coronavirus?

7

“#

Do you have a childears, transportation, or othar reason why you are not able to work due to COVID-19/coronavirus?

2

7

Are you being pald? Enter your phone

number here

£
K

Telophone number of the person whe declded you would no
lenger ba veorking:

Published March 30, 2020
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STEP 30. Separation questions due to COVID-19 - continued.

You will be asked if were told to stop working or not to report to work by your employer. Answer “No”.

Enter the date you last worked.

you told-to stop working of not to feport to work by your 7

over? ,"OY% 8} N?

&

ol

. What s the name and title of the parson who teld you to stop working cif’rtéé to report igfiwprk?

Fy

L

Enter date you stopped working
for your last employer, Use the
same date you entered above AND
as your last day worked in STEP 21.

?Dgﬁg;ﬁou last worked for this employer:
#11me you left work Ihat day;

* yculd you have continued workmg? ' S O Yes O !:!o'
Ifno:
Explain why you did not continue working.

T tddiyyyy)
B (T

Are you still being pald by your employer? : O Yo O No

#4]
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STEP 32. Eligibility Information.

We will ask about other sources of income. Answer Yes or No as appropriate. Select Next.

Be sure to report if you will receive vacation pay or Personal Time Off (PTO) pay while you're not working.

Have you applied for or are you receiving any of the following:

jﬁecagggkamemen{ Benefi s based on your an earmngs? ST T Yes B Ne

ude Supplemental Secuniy tmmme {SS!), sunzxvcrs or De;zendeﬁt banaﬁts S
not sligible for Social Security Retirementuntilags 62 5

rion Pension fund contrbuted to by one or more ampioyers? (lne:Iuding Iump sum O Yes G No -
el pariodic payments)

Payments from a penysion fund, annmty fund or a retnrement acccmnt con\nbuted tc by an employer’? ’gf'Yés o] No

Sme;‘mm‘ll?.ma have you recewed apphed for, or are you reca;vmg’ any of the foliowmg
4, = Socisl Sscurty Disabilty Benefits? , 2 Yes O No

* Doss NOT includs Supplemental Securily Income (881}

8. * Other disability paymants for loss of wages? ' R O Yos O No
Since 10/01/2018, have you received, or do you sx| e;t o recerve any of the foi!owm LUpOn 28] aratmn from srj lo ment
7. 7Accried vacauon pay or Parsana? Time off (PTD 'pay?” A : A i

!—'/v * includas ismparary iayaff
o = Dogs NOT include holid

" *Severant:e or any other separation payments?

: [s} Yas (3 Nog’ ,&& 3ure

« Examples: bonus pay, wages in fiew of notice {notics pay), sick pay, not working but on the
payroll, retention pay
+ Doss NOT include holiday pay or regular samings for work performed.
8i nee ° 10/0172018:

Have you worked | for an tmcgfwnai mszrtugan orane g oy_er contracngg sgwgces to ghmia} e ";’as ENo T
+ Dogs NOT ighide Haad Start progiams 1 CEa e o0
10. #Were you paid to pammpate in, or train for any spomng avenls at any Eevei asa coach, athlete or Yea No
referes?

fraining program? AL SE T O Yes O N
12 #*Have you refused an offer of employment since 01/26/20207 O Yes & No

Arranabiry § Privarny sl sonwrdly | Sysho reguimmunts

Published March 30, 2020
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STEP 33a. Change an answer.
Each section of the application provides a Modify button for you to quickly return to that section and correct an answer.

When you select the Modify button for a section, it will take you back to the beginning of that section. You most likely will need to move
through the application pages to find the answer that needs to be updated. Use the Previous / Next buttons found at the bottom of each
page to do this. After you have updated your answer, you must click through the application until you return to the Review page.

Wiere dld you last work‘?(Select a state, U S ismtoqr, or vaufszde the Un/le::f Sisles‘?
anescta : ; e

* [3id you apply for unemplaymam beneﬁs 1 anmher state batwaan March 24 2019 and taday’?
No

fve in the United Stgieé’é ST

If yes, éntef yoﬁf ZiP éadé o
55101

cally in Mi“nnégoté?;' LT R
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Your online account

Information about your unemployment benefit account is available online. After filing your unemployment benefit account, each time you
log in with your social security number and password, you will be able to do the following:

e View Your Account Action items: When additional information is needed to process your account or payment, your "Account Home
Page" will display messages advising you what you need to do.

¢ Request Benefit Payments: Every week you are required to submit a request for benefit payment. Your "Account Home Page" will
inform you of the time frame in which to make a timely request for benefit payment. If you don’t have a link for request payment,
don’t panic. We are verifying your information. A link will be added to your account as possible.

¢ View Your Account Information: You have the ability to view any benefit determinations, payment information such as payment
dates and amounts, as well as your general account information.

¢ Maintain Your Account Information: You can change your address, update your tax withholding or change your payment method.
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